Annex 1 – Sample Letter of Preliminary Enquiry for CDIA Support


To: Cities Development Initiative in Asia
Core Management Team
attention: Emiel Wegelin, Program Coordinator
Suite 202-203 Hanston Building, Emerald Avenue
Ortigas Center, Pasig City 
1600 Metro Manila
Philippines 



Re: Preliminary Inquiry for Cities Development Initiative in Asia (CDIA) support for (city, country).



Dear Dr. Wegelin,

The City government of (City, Country) would like to make a preliminary enquiry regarding potential for CDIA support.  The focus of the infrastructure development would be in the area of (type/ sector of investment) infrastructure related to development of (describe the intended areas of impact/ benefits your city would gain from this investment). 

Concurrent with this, (name of city/ municipality) municipality has a current physical development plan and supporting annual plan that identifies these development needs.

We would appreciate an opportunity to meet and discuss possible CDIA support for (identify the areas you are seeking support on, e.g.: pre-feasibility assessment of the necessary infrastructure investments, capacity-development, identification of potential PPP, project prioritization and programming) related to this.  As a contact for follow-up on this, Mr. (please provide the name, position, phone #, email, etc.) is our designated contact person.




Yours sincerely,


(applicant details)
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